Sample CEO Letters


Dear <Insert Employee Name>,
At <Insert company>, we’ve always been about helping others and strengthening the community. Now our commitment is even more important. Soon you will have the opportunity to show how much you care by supporting the annual United Way campaign.
United Way improves the quality of life in the community by uniting and mobilizing resources that support the areas of education, health, financial stability, and access to life’s basic essential needs. Your donation, no matter the amount, makes a difference and is vitally important.

With one gift to United Way, you will touch the lives of many individuals and families. When we reach out a hand to one, we influence the condition of all. We all win when a child has a head start on quality education that leads to success in future jobs, when families do not have to choose between purchasing medication or food and paying rent, or when we all enjoy good health.

These results and changes have benefits that ripple out to the community as a whole, helping others and strengthening the community. Now, more than ever, your gift goes further with United Way. For every dollar donated, United Way is able to provide $12 worth of programs and services to the community.

We will be kicking off our United Way workplace campaign on <insert date>. Let’s make this the most successful campaign ever!

Please join me in giving to United Way. Remember, you can give, you can advocate, and you can volunteer. That’s what it means to Live United.

If you have any questions about the campaign, please contact <insert employee campaign coordinator name(s) and contact information>.

Sincerely,

<Insert name of CEO>
Dear Employee,

Please mark <insert date> on your calendar and join our team to help kick-off <Insert company>’s annual United Way campaign.

At <Insert company>, we believe that giving is a personal choice. That’s why we commit the time and resources to give you the opportunity to find out more about United Way of Southwest Alabama.

All we ask I that you open your heart and your mind in order to make an informed giving decision. We look forward to addressing your questions at the company kick-off.

One of the many advantages of giving to United Way is the assurance that your contribution is used in the most effective way possible in our community. For every one dollar donated to United Way, they are able to provide $11 worth of programs and services to the community.

Plus, please remember that <Insert company> offers employees the convenience of giving through payroll deduction. This makes contributing to United Way a little bit easier and more convenient.

United Way is the best opportunity we have to keep our community strong and healthy. Thank you in advance for our consideration and for helping <Insert company> Live United.

Sincerely,

<Insert CEO name>

Dear Employee,

As CEO of <Insert company>, I am very proud of our company and its employees for helping make our community better.

One way we do this is through our participation in the annual United Way campaign. United Way of Southwest Alabama offers everyone an opportunity to help others with the confidence that dollars contributed are well spent right here in our community.

In addition to our corporate gift, <Insert company> also supports an employee campaign. Our company believes in the effectiveness, efficiency, and accountability of our local United Way. That is why we provide the time and opportunity for our employees to learn about the programs and services funded by United Way, so that you can make an informed giving decision. 

We also offer payroll deduction to enable you to give as generously as possible without greatly impacting your family’s budget. We do this because our community’s needs are great and we believe that everyone has a stake in making it a better place to live.

Please give serious consideration to this opportunity to be a part of something that helps so many. The dates of our campaign are <insert dates>. Our employee campaign coordinator is <insert name of Employee Campaign Coordinator>. Please give him/her and the campaign committee your support.

Thank you for helping <Insert company> Live United.

Sincerely,

<Insert Name of CEO>
Dear <Insert Name of Employee>,
As we kick off our Annual United Way campaign, I ask you to join me in improving lives and strengthening our community through United Way of Southwest Alabama.

United Way brings people together to address the most pressing needs in our area, improving the quality of life for everyone in our region. They do it strategically, transparently, and with a focus on results.

With United Way, you can be certain your donation is invested to make an impact. Trained volunteers make sure every United Way program is well-run, efficient, and, most importantly, gets results.

Your support ensures the success of our children, the integrity of our families and neighborhoods, the dignity of our seniors, and a second chance for people rebuilding their lives. I encourage you to learn more about United Way’s work and impact.

<Insert company>, and I personally, support United Way of Southwest Alabama. I hope you will, too.

Sincerely,

<Insert Name of CEO>

